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[Tpukas
ot 21.08.2026r. Ne50/1

O pacnpenesieHun 00si3aHHOCTEN U HA3HAYEHUHN OTBETCTBEHHBIX JinL 3a padoty B TOP «Mos
LK 0JIa)

B nemsax opranuzanuu paborst MKOY «COII Ne2 um.X.M.IllorenoBayr.n.Yerem B THIIOBOM
obmaynom pemennn «Mos mkona» (manee — TOP «Mos mkonay), obecnieueHust 3P(HEKTUBHOTO
UCIOJIb30BaHUS  (PYHKIMOHAIbHBIX BO3MOJKHOCTEH CHCTEMbI, IIOJHOTBHI, JOCTOBEPHOCTH H
CBOEBPEMEHHOCTH BHECEHUs CBEJICHUI, a TaKXkKe paclpelesieHus] 00s13aHHOCTeH MeXy paOOTHUKaMU
00pa3oBaTeNbHONW OpraHU3alUH

ITPUKA3BIBAIO:

1. Opranuzosate padboty MKOVY «COIIl Ne2 um.X.M.IlllorenoBayr.m.Uerem B TOP «Mos mikomna» B
COOTBETCTBUH C (DYHKIMOHAIBHBIMH TMOJTHOMOYHMSIMH U JOKHOCTHBIMU OOSI3aHHOCTSIMH PaOOTHHKOB
00pa3oBaTeNbHOI OpraHu3alny.

2. Ha3HauuTh OTBETCTBEHHBIM 32 OpraHM3alnio paboTsl 0Opa3oBarenbHOM opranuzanuu B TOP «Mos
mkosia»y XaxokoBy JK.M., 3am.qupekropa o YBP.

OTBETCTBEHHOMY 3a OpPTaHHU3aIUI0 pabOThl 00ECTICUNTD:

2.1. oOmyro KOOpIWUHALKIO PAabOTHI COTPYIHUKOB oOpa3oBarenbHO opranmzanmu B TOP «Mos
HIKOJIaY;

2.2. OpraHM3anvi0 TPEAOCTaBICHHWS pAOOTHUKaM HEOOXOMUMBIX pOJed M TMpaB JOCTyma B
COOTBETCTBHUH C UX JIOJKHOCTHBIMH 00SI3aHHOCTSAMU;

2.3. KOHTpPOJIb CBOECBPEMEHHOCTH, TOJIHOTHI W JOCTOBEPHOCTH BHeceHHs cBeacHuidi B TOP «Mos
IIIKOJIA,

2.4. KOHTPOJIb TOTOBHOCTH 00pa30BaTEIbHOM OpraHU3aIMK K BEACHUIO 00pa30BaTeNbHOTO IMpoliecca ¢
ncnoab3zoBanueM TOP «Mos mkonay;

2.5. OpraHu3aiuio B3aWMOJICHCTBHS C MYHHIMIAIbHBIM M PETHOHAJIBHBIM KOOPAMHATOpPaMH I10
BOIIpocaM (yHKIIMOHUPOBaHUA U ucnoib3oBaHus TOP «Mos nikonay;

2.6. noBeneHue 10 pabOTHUKOB OOPa30BATEIbHONW OpraHM3allMd METOJMYECKUX, WHCTPYKTUBHBIX U
MH(OPMAIMOHHBIX MaTepHajoB Mo BompocaM padoTsl B TOP «Most mikonay;



2.7. KOHTPOJIb UCTIOJIHEHUS pAOOTHUKAMHU 00sI3aHHOCTEH, YCTAaHOBJICHHBIX HACTOSIIIUM ITPUKA30M.

3. Haznaunth omeparopoM oOpa3oBareiabHON opraHu3anuu B Moayie «Emxunbiii peectp» TOP «Mos
mkonay: lllepmeroBy M.X., yuutenss nHGOPMATHKH.

Omneparopy 00pa3oBaTeIbHON OpraHU3aIMY B PEIEIax MPEIOCTABICHHBIX TTOJTHOMOYHA 00ECTICUHTh:
3.1. mpoBepKy M aKTyaIu3aIrio CBEJCHUH 00 00pa30BaTEIbHON OpraHU3AIINH;
3.2. IpOBEpKY U BEICHUE CBEACHHI O KJIaccax M KOHTUHTEHTE 00ydJaronuXcs;

3.3. mpuemM u 00pabOTKy 3asBICHUN O mpueMe Ha oOyueHHe B O0pa30BaTENbHYIO OPraHHM3alHIO0 B
clIydadax, mpeaAyCMOTPCHHBIX q)YHKLII/IOHaJIbHBIMI/I BO3MOXHOCTAMHU CUCTCMBI,

3.4. BCACHNEC U aKTyaJIn3alluI0 3JICKTPOHHBIX JIMYHBIX ACTT o6yqa}oumxc;1;

3.5. q)OpMI/IpOBaHI/IC U BBIIIYCK B CUCTCMC NIPCAYCMOTPCHHBIX €€ q)YHKI_[I/IOHaJ'IBHLIMI/I BO3MOXXHOCTAMU
IIPUKA30B O 3a4YUCIICHHUU, KOMIIJICKTOBAHNHU, IIEPCBOJAC, BBIITYCKEC, OTUUCICHUU 06yqa}om1/1xc51 U NHBIX
IIPHUKA30B B COOTBECTCTBUHU C PACTIOPAANUTCIBHBIMA JOKYMCHTAMU 06p330BaTeHLHOﬁ OopraHmn3anunu,

3.6. IMPOBEPKY U AKTYAJIHU3alUIO CBEJCHUM O IEeJAarormyeCcKuX U UHBIX pa6OTHI/IKaX 06p33013aTeJle0171
OpraHu3aluu,

3.7. obecrieueHUE TMONHOTHI, AKTyallbHOCTH W JIOCTOBEPHOCTH CBEACHUI, BHOCHUMBIX B MOJYIIb
«EnuHbIi peecTpy.

4. Haznaunutp anmunuctparopom TOP «Mos mikona» B obpazoBarenbHON opranuzanuu lllepmeroBy
M.X., yuutens uHGOpPMATUKH.

Anmunuctpatopy TOP «Mos mikosnay» o0ecneunTs:

4.1. mnacrpoiiky TOP «Most mkona» B YacTH (QPYHKIMOHAIBHBIX BO3MOXKHOCTEH, JOCTYIHBIX
o0Opa30BaTenbHON OpraHu3aluy;

4.2. mpoBepKy HaM4Msl paOOTHIUKOB 00pa30BaTEbHON OpraHU3allui B CHCTEME;

4.3. mpenocTaBleHUE U KOPPEKTHUPOBKY poJieil paOOTHUKOB B COOTBETCTBHM C MX JIOJKHOCTHBIMHU
00513aHHOCTSIMU U (PAKTUUECKU BBIIOTHAEMBIMU (DYHKIIUSAMU;

4.4. mnHacTpoliKy mapaMeTpoB 0OOpa3oBaTEeIbHONW OpraHM3allud, HEOOXOMUMBIX JJs BEICHUSA
00pa30BaTENBHOIO MPOLIECCa;

4.5. hopMupoBaHHE U aKTyallM3alUI0 yIeOHBIX KaJleHIapel, yueOHbIX U aTTeCTallMOHHBIX MEPHOJIOB;
4.6. mpoBepKY M HACTPOMKY KIACCOB, YU€OHBIX TPYIIT U MOATPYIIIL;

4.7. HacTpOWKy yuyeOHON Harpy3Ku NeAarorndeckux paboTHUKOB;

4.8. popmMupoBaHUE M aKTYaITH3AIUIO PACTIMCAHUS 3aHATHH;

4.9. koHTpoJb KOppekTHOCTH HacTpoek TOP «Most mikosay 1 JOCTYIOB MOJIb30BaTENEH;

4.10. oka3aHue pabOTHHKaM 00pa30BaTENbHON OpraHU3alK NEePBUYHON KOHCYIbTAIIMOHHON MTOMOIIN
10 BOMPOcaM paboThl B CHCTEME;

4.11. onepaTuBHOE MH(POPMHUPOBAHUE OTBETCTBEHHOTO 3a opranu3zaiuio padotsl B TOP «Mos mikomna»
O BBISIBIICHHBIX OIIMOKaX M TEXHUYECKUX MpobiieMax, MPensITCTBYIOIUX padoTe MoIb30BaTeleH.

5. Boznoxute Ha XaxokoBy JK.M., 3am.aupekropa o YBP.



(GYHKIMU IO IUIAHMPOBAHMIO, OPraHM3ALMU M KOHTPOJIIO 00pa3oBaTelIbHOIoO Ipolecca B MOAYJIe
«Kypnam» TOP «Mos mKona» ¢ MpeIoCTaBICHUEM HEOOXOMUMBIX JUIS BBIMOJIHEHHUS YKa3aHHBIX
(GyHKIUH TpaB I0CTYyIa B CUCTEME.

PaboTHHKY, OTBETCTBEHHOMY 3a IUIAHMPOBAaHHE, OPraHU3alMI0O M KOHTPOJIb 00Pa30BaTEIHLHOTO
nporecca B Moayie «KypHamy», B pefenax mpeaoCTaBIeHHBIX TOJTHOMOYNI 00€CIIeUNTh:

5.1. nnaHupoBaHue U OpraHu3anuio o0pa3zoBaTenbHOro npoiecca cpeactsamu TOP «Most mkonay;
5.2. popmupoBaHUE U KOPPEKTUPOBKY YUeOHOM HAarpy3KH U paclUCaHus 3aHATUM;

5.3. opraHu3aluio ¥ BHECEHHE 3aMEH IeJarorHuecKuX pabOTHUKOB;

5.4. KOHTPOJIb BECHHS AIEKTPOHHBIX KYPHAJIOB MEIarOrMueCKUMH pabOTHUKAMU;

5.5. KOHTPOJIb CBOCBPEMCHHOCTHU W IOJHOTBI BHCCCHHUA NCAArOrM4YC€CKUMUN pa6OTHI/IKaMI/I CBCI[GHI/Iﬁ (0}
IMPOBCACHHBIX 3aHATHAX, TCEMax YPOKOB, AOMAIIHUX 3aJdHUAX, OTMCTKAaXx W IIOCCIIACMOCTH
oOyJaromuxcs;

5.6. KOHTPOJIb KaJICHAAPHO-TEMATHYECKOTO TUIAHUPOBAHHS U TPAPHUKOB KOHTPOJIBHBIX PadoT;

5.7. dopMupoBaHUE UHAWBUAYAIBHBIX YYCOHBIX TUIAHOB B CIIydasx, MPEIyCMOTPEHHBIX OpraHu3anuei
00pa3oBaTeNBLHOTO MPOIiecca;

5.8. HaCTpOﬁKy B Ipcaciiax IMpCAOCTaBJICHHBIX IIpaB ITPaBUJI PCAAKTHUPOBAHUSA NAHHBIX 3JICKTPOHHOI'O
JKypHaJia, IpaBuJl TCKYIICTO KOHTPOJIS YCIICBAEMOCTU U HpOMe)KYTOqHOﬁ aTTeCTaluu, TUIIOB OTMCTOK
B COOTBCTCTBHUHU C JIOKAJIbHBIMHU HOPMATHBHBIMU aKTaMU 06p330BaT€JII)HOI‘/JI OpraHu3alunu,

5.9. (l)OpMI/IpOBaHI/Ie M aHaJInu3 ,HOCTynHOﬁ B CUCTEMC OTHUCTHOCTHU I10 YCIICBACMOCTHU, IMOCCINACMOCTU U
KaueCTBY BCACHUS 3JICKTPOHHOTI'O KYypHAJIa,

5.10. mpuHsATHE B mpeAenax CBOMX MOJHOMOYHMM Mep MO YCTPaHEHUIO BBISBICHHBIX HApYIIEHUH U
CJIy4aeB HECBOEBPEMEHHOIO WJIM HEMOJIHOTO 3aIlI0JHEHMSI DJIEKTPOHHBIX JKypHAJIOB.

6. IlpenocraBuTh meJarornyeckuM pabOTHUKAaM OOpa30BaTENbHONW OpraHu3allMM IpaBa JIOCTYIIA,
HEOOXOAMMBIE Ul BEJIEHUs 3JIEKTPOHHOIO KYpHaia, B COOTBETCTBMM C pacCHpeieieHHON ydeOHOH
Harpy3Kkom.

Ilemarornyeckum pa6OTHI/IKaM B IIpeJciiax nNpCA0CTABJIICHHBIX IIpaB AOCTYIIa 00€CIICUUTh:

6.1. CBOGBpEeMEHHOE BEJCHHE JJIEKTPOHHOTO JXKypHaJIa IO MPEroJaBacMbIM YYeOHBIM TIpeIMeTaM,
KypcaM, JUCHUIUIMHAM (MOIYJIAM);

6.2. BHECCHHUE CBEJICHH O MMPOBEACHHBIX YPOKaX (3aHATHSIX) U TEMaX YPOKOB;
6.3. cBOeBpeMEeHHOE BHECCHHE JIOMAITHUX 3a/IaHU;

6.4. BBICTABJIICHUE OTMETOK 06y‘-IaIOH_[I/IMCH B COOTBCTCTBHUU C YCTAHOBJICHHLIM B 06pa30BaTeJ'IBHOfI
Oopranm3alviu MOPsAJIKOM;

6.5. BHEceHUE CBEJICHUI O IOCEIIaeMOCTH O6yanOH_[I/IXC$I B Ipcaciiax nNpcaoCTaBJICHHBIX HOHHOMO‘-IH?I;

6.6. CBOCBPCMCHHOC BHCCCHHC PE3YJIbTATOB TCKYLICIO KOHTPOJIA YCIICBACMOCTHU U HpOMe)KYTOqHOﬁ
aTTeCTalluu,

6.7. popMupoBaHUE TOCTYITHOM MOJIB30BATEII0 OTYETHOCTH B TIPEJIeNiaX CBOCH KOMIIETCHIINH;



6.8. coOmrofeHNE YCTaHOBJICHHBIX O0Opa30BaTEbHONM OpraHM3alMell CPOKOB W TOPSIKA BEACHUS
3JIEKTPOHHOTO )KypHaJIa.

7. IlpemoctaBUTh MEJArOrMYeCKUM pabOTHHUKAM, OCYIIECTBISIOUIMM KJIACCHOE PYKOBOJICTBO,
COOTBETCTBYIOIIHE MTPaBa JOCTYMA JUIst pabOThI ¢ 3aKPETNICHHBIMH 32 HUMH KJIACCAMHU.

KnaccHpIM pyKOBOJIUTENIIM B Mpeeiiax IPeJ0CTAaBICHHBIX (YHKIMOHATBHBIX BO3MOXKHOCTCH
00€eCIIeUnTh:

7.1. mpoBepKYy KOPPEKTHOCTH JOCTYITHBIX CBEJCHUN 00 00ydJarommxcs 3aKpEIIeHHOTO Kilacca;
7.2. KOHTPOJIb CBEJICHUH O MOCENAEMOCTH 00 YJarOITUXCS;

7.3. KOHTPOJb TEKYIIeH yCIIeBaeMOCTH 00YJaIONIMXCsl 3aKPETICHHOTO KJIacca;

7.4. ucriosib30BaHUE MIPEYCMOTPEHHON CUCTEMOM OTYETHOCTH 110 3aKPEIUIEHHOMY KJIaccy;

7.5. undopMupoBaHue aIMUHUCTPATOPa, paOOTHHKA, OTBETCTBEHHOTO 32 00pa30BaTEIbHBIN MPOLIECC B
Moayne <«OKypnam», wnM omepaTtopa o00pa3oBaTelbHOW OpraHM3allid B COOTBETCTBUU C UX
KOMITETEHITMEH O BBISBIICHHBIX ONTUOKAX W HECOOTBETCTBHSIX B CBEACHHIX 00 00yJarOmuXCsl.

8. IlpemocraBuTh IeAaroraM-ICHMXoJoraM, COLHMAAbHBIM IIEJaroraM, IeJaroraM JIOMOJHUTEILHOIO
0o0pa3oBaHUsI W HMHBIM CICIHATKNCTaM 00pa30BaTEIbHON OpraHW3alid COOTBETCTBYIOIIME IIpaBa
nocryma B TOP «Mosi mKoia» HCKIIOYUTEIBHO B 00BbEMe, HEOOXOAMMOM /Il HCIIOTHCHHS WX
IIOJDKHOCTHBIX 00SI3aHHOCTEA.

9. YcraHOBUTH, YTO OJHOMY PabOTHHKY OOpa30BaTEIbHOW OpPraHU3allid MPH HEOOXOJIMMOCTH MOTYT
OBITH TIPEIOCTaBIIEHBI HECKOJBKO pojieil u (wim) HabopoB mpaB aoctyna B TOP «Mos mkona» B
COOTBETCTBHUU C BBIMOJHAEMBIMU WM JIOJDKHOCTHBIMU OOSI3aHHOCTSIMH W TIPEAOCTaBIICHHBIMU
TTOJTHOMOYHSIMH.

10. YcraHOBHTH, YTO MpEOCTABICHUE, H3MEHEHUE U TIPEeKpalleHue mpas noctyna paboTHukoB k TOP
«Mos 1IKOJa» OCYIIECTBISETCS] B COOTBETCTBUU C UX JIOJKHOCTHBIMHM OOS3aHHOCTSAMU M (PAKTHUECKU
BBINOJHSAEMBIMA (QYHKIUAMU. [Ipy M3MEHEHUM NOJKHOCTH, y4eOHOM Harpys3ku, (pyHKIIMOHAIbHBIX
o0si3aHHOCTEH MO0 MpeKpalleHuH TPYAOBBIX OTHOLIEHHWH IpaBa JOCTyNa pPa0OTHUKA IMOAJIEKAT
COOTBETCTBYIOIIEN KOPPEKTUPOBKE.

11. Bcem paGoTHHKaM 00pa3oBaTeNbHON OpraHU3allvi, KOTOPhIM IpeaocTasieH aocTyn Kk TOP «Mos
IKOJIa:

11.1. ucnionb30BaTh CUCTEMY UCKIIIOUUTENBHO B MpeJiesiax MPeJoCTaBICHHBIX TIOJTHOMOYNI;
11.2. obecnieunBaTh CBOCBPEMEHHOCTb, IOJTHOTY M IOCTOBEPHOCTH BHOCUMOH HH(OpMAITHH;
11.3. He nomycKaTh UCHOIB30BAHUS CBOEH YUETHOW 3alTMCH WHBIMU JIUIIAMU;

11.4. cobmomate TpeOoBaHMs 3akoHOAaTeNnbcTBa Poccuiickoit Dexeparuu B 00IACTH  3allUTHI
MEePCOHANBHBIX TAHHBIX U HH()OPMAIIMOHHON O€30MacCHOCTH;

11.5. ne3zamemnurenbHO uHGoOpMHUpoBaTh anMuHHcTparopa TOP «Mosi mikona» O BBISBIEHHBIX
TEXHUYECKUX OIMOKaX U Mmpobiiemax npu paboTe B CUCTEME;

11.6. unpopmupoBaTh oneparopa o0Opa3oBaTeNbHON OpraHM3aLUH, aAMUHHCTPATOpa WM pabOTHUKA,
OTBETCTBEHHOT0 3a 0O0Opa3oBaTelbHBI mpouecc B Moayie «KypHam», B COOTBETCTBUHM C HX
KOMIIETEHIMEH O BBISIBICHHBIX HEKOPPEKTHBIX MJIM HEAKTYaJIbHBIX CBEJICHUSAX;



11.7. cobmomath TpeOOBaHMS JIOKAJBLHBIX HOPMATHBHBIX aKTOB OOpa30BaTEIbHON OpraHHM3aIlvH,
PErIIaMCHTUPYIOIHUX BCACHUC SJICKTPOHHOI'O )KypHajia U UCIIOJIb30BAHUC I/IH(bOpMaI_[I/IOHHLIX CUCTEM.

12. OTBeTCTBEHHOMY 3a OpraHM3aIuio padoThl oOpa3oBaTenbHON opranu3anuu B TOP «Mos mikoray
o0ecneunTh 03HAaKOMJICHHE PAaOOTHUKOB, YKa3aHHBIX B HACTOSIIEM IMPHUKa3e, C HACTOSIIUM ITPHKA30M
MO/, MOJIIHUCh.

13. KonTpounb 33 €TtoscHne JOSIIIIETO MPUKa3a OCTABIISAIO 32 COOOH.

" / KaOxuxos A.JL.
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